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HOW TO  

CREATE AN 

ACCOUNT 

 

If you don’t have an email and password in IRI’s database, you can create an account. Click on the Create 

an Account link or Create Account button on the login page. 

 

Check for your email by entering it into the form and clicking the Search button. 
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The database will check for any company with the same domain as your email (In this example 

@gafg.com) and show those companies. Choose the appropriate company by clicking on the “Register 

with this organization” button.  

 

 

Note: If your organization is not shown on the list, click on the “Register with a new organization” 

button at the bottom of the list. Instructions on page 6. 
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Complete all required form fields and click the Continue button. If you are a financial advisor, please 

click that checkbox and add your CFP number. 

 

Enter and confirm a password and click the Continue button. 
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You have created an account and can click the “Done” button to go to your account.

 

You will be taken to your profile page where you can edit and add information as well as review 

committee participation, transactions, and invoices. 
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To add an image to your profile page click on the Edit button next to the placeholder and select Choose 

File to find the image on your computer. 

 

Select the photo from your files and double click.

 

Click Upload Image.
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To create an account when your organization is not shown you can click Create Account Now and add 

your account. 

 

Add required information and click on Add Organization. 
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Add the organization and click Continue. 

 

Add your password. 

 

The account is created, click Done. 
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The profile has been created. 

 


